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DRIVING SAFELY AT WORK
What does driving safely for work mean?
It means working in a safe manner taking care of yourself and
others while carrying out driving duties at work.
These duties include any task involving the operation or use of a
moving vehicle during the course of their work. Including any return
journey for the purposes of work to other NSS sites away from
base.
Including:
Public highway vehicles
Cars
Lorries
Vans
Passenger carrying buses
Motor cycles and bicycles
Workplace transport
Forklift trucks
Pallet trucks
Mobile elevated work platforms (MEWPs)
NHS Scotland take into account the requirements of disabled
people to allow them to work. In relation to driving this includes
access to parking spaces and consideration given to those who
require to travel by public transport.
This booklet does not replace any rules and regulations under the
Health and Safety at Work Act 1974 or National Services Scotland
Health and Safety policies or procedures.

1

The first fatal Road
Traffic Accident
occurred over 100 years ago

Formal police records of Road Traffic
Accidents didn’t begin until 1926
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DRIVING SAFELY AT WORK
Did you know ?
Driving at work accounts for the second highest number of work
related accidents behind slips, trips and falls. Around 1000
people die while driving at work every year.
Inability to stop in time is the biggest cause of death on our
roads. One in three deaths could have been avoided if the
drivers had been travelling slower in towns and on rural roads.
One in five deaths on motorways and other monotonous roads
are due to drivers suffering from tiredness or fatigue.
Every day nine people are killed and ten times that amount are
seriously injured on Britains roads.
When driving on a road that is new to you, your eyes tend to
scan the road from left to right which is an excellent driving
habit. However we tend not to scan when in familiar territory
We tend to judge the distance we travel behind the car in front
based on the amount of road we can see at the front of our
vehicle. Therefore driving a larger car with a longer bonnet
causes us to leave a safer distance behind the vehicle in front.
Driving a smaller car tends to make us travel more closely to
the car in front despite travelling at the same speed.
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Over one third of all road
traffic accidents,
about 1,000 deaths a year,

involve someone who is
at work at the time
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DRIVING SAFELY AT WORK
Beware of unsafe acts behind the wheel
Plan your journey carefully- Consider whether you have to
drive or would public transport be an option, for at least part of
the journey. On longer journeys consider sharing the driving.
Don’t exceed the speed limit- Remain in full control of your
vehicle and expect the unexpected. Adopt the 3rd for 30 rule,
travel at 30mph in 3rd gear as long as the engine does not feel
laboured.

National Speed Limits (mph) - UK
Vehicle
type

Built up Open areas Open areas
Motorways
areas single
dual
carriageways carriageways

Cars

30

60

70

70

Cars towing
caravans or
trailers

30

50

60

60

Buses and
Coaches

30

50

60

70

Goods
vehicles under 7.5
tonnes

30

50

60

70

Goods
vehicles over 7.5
tonnes

30

40

50

60

Don’t tailgate- Always leave enough space between you and
the vehicle in front to allow adequate response time in the event
of an emergency situation. Where possible watch what’s
happening up ahead beyond the car in front to get as early
warning as possible of any sudden stoppages.
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At 35mph
you are twice as likely
to kill someone
as you are at 30mph
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DRIVING SAFELY AT WORK
Drinking and Drug driving- It can take several hours for alcohol
to be removed from your body, and you may still be over the
limit, or affected by alcohol the morning after.The legal drink
drive limit is 80 mg of alcohol per 100 ml of blood.
If you are convicted of driving or attempting to drive whilst above
the legal limit, the maximum penalty is 6 months imprisonment,
a fine of up to £5,000 and disqualification from driving for at
least 12 months.
Do not drive if you have taken illegal drugs, your decisionmaking, driving skills and physical and mental condition can be
affected. When taking medicines check with your GP or
Pharmacist whether the medicines you are taking are likely to
affect your driving.
Take a break- Plan your journey to allow for a 15 minute break
every 2 hours. However HGV Drivers are required by law to
take at least a 45 minute break for every 4 hours they drive.
Be a considerate driver- Take care of yourself and consider
other road users including pedestrians.
Maintain concentration- Most road accidents occur within a
few miles of base: don’t be complacent.
Distractions- Many things that may seem simple and innocent,
can be distracting and can cause fatal crashes.
Drivers have been witnessed using hand held mobile phones,
eating and drinking, reading a map, putting on make up, smoking
and even shaving!
Safe driving needs concentration; avoid unnecessary distractions.
If you’re caught using a hand held mobile phone whilst driving
the penalty stands at a £60 fine and 3 penalty points.
Hands free phones may be used, but they are ultimately a
distraction and you are still open to a charge of careless driving
if a police officer thinks you are driving poorly while using one.
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Falling asleep at the wheel
is the cause of around
20% of accidents

on long journeys on trunk
roads and motorways
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DRIVING SAFELY AT WORK
Beware of unsafe driving conditions
Poor Visibility- due to
Night time driving- Fatalities 4x higher at night.
Rain or snow storms
Misty or foggy conditions
Windscreen wipers not effective
Build up of condensation in the vehicle

Poor road conditions- due to
Slippery road surface due to adverse weather
Road poorly maintained
Loose chippings or debris on the road
Wild animals or other obstacles on the road

P o o r Ve h i c l e M a i n t e n a n c e - l e a d i n g t o
Worn break pads and discs
Worn tread on tyres or unsuitable spare
Worn hoses and belts
Bulbs not replaced in headlights - check lights regularly
Overheating due to lack of coolant
Low battery power
Low oil or break fluid levels
High carbon emission levels
Poor performance and fuel consumption
Broken or missing mirrors not replaced
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Poor maintenance
is the cause of most

breakdowns
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DRIVING SAFELY AT WORK
Prepare appropriately for every journey
but avoid carrying too much
Consider Carrying These Items For All Journeys
Torch with spare batteries and bulb
Sunglasses
Up to date maps and route planners
Compass
Spare bulbs
Screen wash top up
Wet wipes
Rubbish sack or bag
Stowage box in boot to avoid loose items rolling around vehicle
First aid kit
Mobile phone and emergency numbers to call in the event of a
break down.
Seasonal Checklists
Summer
Enough fluids for duration of journey
Sunscreen
Insect repellent
Hat
Radiator top-up
Winter
Scraper and de-icer
Shovel
Mat or piece of old carpet to put under wheels for traction in the
event of being stuck in mud or similar
Extra clothing, rug or blanket in case you get stranded for period
of time particularly on longer journeys
Wellington boots
Food and a flask with a warm drink again particularly on longer
journeys
Risk Assessment
Develop a safety checklist for your vehicle and complete on a
regular basis. The purpose of this checklist should be to identify
any faults or unsafe conditions that could increase the risk of
an accident while driving. Remember to report any such faults
to your manager and never set off in a vehicle you know is
unsafe. As well as the condition of the vehicle you should always
risk assess the details of your journey including checking the
weather forecast and how it may impact on your journey,
particularly if driving through rural areas.
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When roads are slippery

it takes longer to stop
up to 10 times longer
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DRIVING SAFELY AT WORK
Recommended safe systems of work
for forklift operations
Provide sufficient clear and unambiguous signage at strategic
locations to inform people that forklift trucks are operating in
these areas.
Where possible segregate pedestrians from vehicle routes by
a physical barrier
Operate one way systems where possible and ensure reversing
is kept to a minimum
Define, designate and clearly identify pedestrian routes and
crossing places
Ensure audible warning devices are working including automatic
reverse bleeper and the horn.
Ensure flashing beacon is working particularly in poor light
Operators and any other staff required to work in or around the
traffic routes should wear high visibility vests or jackets
Exclude non- essential personnel from traffic areas
Ensure site speed restrictions are rigorously enforced
Ensure forklift operations are monitored and supervised
Position fixed traffic mirrors and sound horn at blind corners
Diesel trucks must operate only in well ventilated areas
When not in use park in a safe place without causing any
obstructions and remove keys
Never drive with forks raised

Training
It is a legal requirement that all operators of forklift trucks are
adequately trained and supervised, the employer must keep
records of all training, including refresher training.
The forklift truck driver training certificate should be kept on the
premises and be readily available for inspection.
Employers should have:
A system for reporting defects and ensuring remedial work is
carried out
A planned routine maintenance system to ensure inspection
and servicing are carried out as per manufacturers instructions
by a competent engineer.
A Forklift truck should not be operated unless it has a valid
certificate demonstrating that it has undergone a thorough
maintenance check.
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There are around 8000 forklift
truck accidents every year

that result in injury
and on average ten of them are fatal
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DRIVING SAFELY AT WORK
Cycle safety
Every year in the UK it is reported that there are over 15,000
cyclists injured on our roads, of these 150 are fatalities.
There are simple rules we can follow to help prevent these type
of accidents occurring.
Drivers:
Drive with extra care and attention in areas where children are
likely to be playing
Drive at a speed that will allow you time to react promptly in
an emergency situation
Remember mirror- signal- manoeuvre before turning or
overtaking
Be aware of all vehicles around you, and in particular behind
you and think BIKE
When approaching and emerging from an opening such as a
junction look out for cyclists particularly from your right coming
up the inside who may be obscured from your vision
When parking at the side of the road always check your mirrors
for cyclists before you or perhaps a passenger behind you
open any of the doors on the offside of the vehicle
Be a courteous driver and don’t travel too close to a cyclist
Cyclists:
Plan your journey carefully and use designated cycling paths
where possible
Wear high visibility clothing and ensure your bicycle is fitted
with suitable lights to allow other road users to see you clearly
Always wear a cyclists safety helmet
Ensure you allow enough time to join traffic safely when
emerging from a junction particularly when turning right
Stick to cycling lanes where they are clearly defined however
where this is not the case travel in the middle of your side of
the road to allow drivers to clearly see you in their mirrors
When stopping at a junction don’t stop directly at the side of
a vehicle as you may be in their blind spot
Don’t switch from cycling on the pavement to the road as this
only confuses vehicle drivers and pedestrians
When pulling out to overtake a parked vehicle allow enough
space for a car door to open and slow down to give yourself
time to react if needed
Ensure your bicycle is regularly maintained
Avoid cycling on poorly maintained road surfaces or in poor
weather conditions
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More than twice as many
boys as girls
are killed or seriously injured

in pedestrian and
cycle accidents
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DRIVING SAFELY AT WORK
Useful information for driving
when not at work
Children
If your vehicle is used for the purposes of carrying young
children under the age of 12 and under 135cm in height. You
must ensure it is fitted with the appropriate child or booster
seat and suitable restraints.
Other vulnerable road users
Horse riders
Drive slowly past horses. Give them plenty of room and be
prepared to stop.
Keep engine noise as low as possible and avoid sounding the
horn.
Look out for horseriders’ signals, and be aware that they may
not move to the centre of the road before turning right.
Pedestrians
Give them time and room to cross, especially the elderly or
disabled. Your speed can literally make the difference between
life or death
Remember, they may be hard to see, especially children
Be ready for the unexpected
Don’t park on pavements
Stop at zebra crossings if someone is waiting to cross
You must stop for School Crossing Patrols
Never wave a pedestrian across the road - there may be other
traffic overtaking from behind you
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Child pedestrian casualties
peak between 3pm &
4pm coinciding with

the end of
the school day
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Useful Links
www.rospa.com
The Royal Society for the Prevention of Accidents.
The RoSpa website has a section on road safety providing
general advice and information, driver training, occupational
road risk information, road safety training, road safety education.

www.dft.gov.uk
The Department for Transport's aim is transport that works for
everyone. This means a transport system which balances the
needs of the economy, the environment and society.

www.road-safety.org.uk
Road Safety Scotland’s remit is to develop and co-ordinate
Scotland-wide road safety initiatives and campaigns.

www.thinkroadsafety.gov.uk
A website providing information for all road users, advising
how to stay safe.

www.protectchild.co.uk
The aim of this campaign is to increase in-car child safety and
reduce the number of child casualties caused in road traffic
collisions.

www.dvla.gov.uk
Driver and Vehicle Licensing Agency.
Their aim’s are to facilitate road safety and general law
enforcement by maintaining registers of drivers and vehicles,
and to collect vehicle excise duty (car tax). This website also
provides legal information for drivers.

www.bikesafe.co.uk
BikeSafe is an initiative run by Police Forces around the United
Kingdom who work with the whole of the biking world to help
to lower the number of motorcycle rider casualties.

www.bhs.org.uk
The British Horse Society.
This website provides information on horse and rider safety
and access and rights of way amongst other topics.

www.ctc.org.uk
The UK's national cyclists' organisation
Provides information on all areas of cycling and cycling safety.

www.mobilise.info
A charity promoting mobility for disabled people. This website
provides information and guidance to enable people to make
informed descisions on their individual transportation needs.
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